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Iosoxkenne
0 nopsiike 00pabOTKH M 3aIHTE NEPCOHAIBHBIX JAHHBIX B oOpa3oBare/ibHOM
Y4pexKIAeHHH

I. O6ume nosoxenus
1. Hactosmee Ilonoxkenne 06 o6paborke u 3aumre NIEPCOHAJIBHBIX JaHHBIX B 00pa30oBare;ibHOM
yupexaenun (nanee — Ilonokenue) peryanmpyer mopsaok nojyuenusi, obpaborku,
HCTIOIL30BAHMS, XPaHCHHS M OOecreyeHusi KOH(HACHIMAILHOCTH NEePCOHAIBHBIX JAHHBIX B
oOpasoBareibHoM yupexaennd (nanee — OY) Ha OCHOBAHWMH DeslepasibHOTO  3aKoHA OT
27.07.2006 Ne 152-®3 "O nepcoHaNbHBIX AaHHBIX" (nanee - 3akon Ne 152-®3), Menepainbhoro
3akona ot 27.07.2006 Ne 149-03 "O6 unpopmarmu, MH(OPMAIHOHHBIX TEXHOMOTHIX H O
saumre  wHpopmaunu”, nocraHosnenus [lpasurensetsa PO or 15.09.2008 N 687 "O06
yrBepxkaenun Ilonoxenus o6 ocoGennoctsax o6paboTku NEePCOHAJNbHBIX JaHHBIX,
OCYIICCTBIAEMOH €3 MCIIOIB30BAHHS CPECTB aBTOMATH3aLMK", a TakkKe B COOTBETCTBHH C
yerasom OV H JIOKaJIbHBIMH aKTaMH.
2. OcHoBHolt 3aja4eit OY B 001aCTH 3a1UTHI NIEPCOHAJILHBIX JIAHHBIX SBJISIETCs 00ecrneyeHune B
COOTBETCTBHH C 3aKOHOAATENBCTBOM P® 06paboTKH MEpCOHANBHBIX JAHHBIX paboraukos OV,
00yyalommXest ¥ UX poauTesel (3aKOHHBIX NPE/ICTABUTEIICH), 8 TAKIKE NePCOHATBHBIX JNAHHbIX,
COACpIAIIMXCA B JIOKYMEHTAX, MOJTYYCHHBIX U3 JPYTHX OpraHu3alui, oGpareHnsx rpak/iaH u
HHBIX CYOBEKTOB NEPCOHAIBLHBIX JIAHHBIX.
3. B nacrosuenm [Tososkenuu nenonm3yiores CJICTYIOIIIME TEPMHHBI H OTIPE/IC/ICHHUSL.

brokuposanne nepcoHanbHbIX AaHHBIX  BpeMeHHOE NpeKpaleHie 00paboTKH MepcoHaTbHbIX
JIAHHBIX (32 HCKJIIOYEHHEM CIy4aeB, eCIH obpaGoTka HeoOXOAMMA IS YTOYHEHHMS
NEPCOHATBHBIX JTAHHBIX).

JlokymenTHpoBaHHas HHMOpMaIHs 3a(MKCHPOBAHHAS HA MAaTEPHAJBHOM HOCHTENIE Iy TeM
ZIOKYMCHTHPOBAHHS HHOOPMALIMK C PEKBU3IMTAMH, MO3BOJAIONHMH ONPEJE]IUTh TaKYIO
HH(POPMAIHMIO HITH €€ MaTepHaTbHBIH HOCHTE/Ib.

Hudopmaunonnas cucrema nepeonanshbiX aanHeix — COBOKYITHOCTH COZCpIKAIIUXCS B 0asax JAHHBIX
NIEPCOHAIPHBIX JAHHBIX W 00eCreYnBalomuX UX 06paboTKy MH()OPMALMOHHBIX TEXHOIOTHH M
TEXHUYECKHUX CPEJICTB.

Mudopmanns — cBesierns (coobueHus, JaHHbIE) HE3ABHCHMO OT (bopmbI UX npezacTaBieHus.



2.6. npyrue JOKYMEHTbI, HaXOK/I€HHE KOTOPBIX B JIMYHOM Jielie Oy/leT MpU3HAHO
1EJIECO00pa3HBIM.

B nuuyHoe geno paOOTHHMKA BKIIOYAETCS TaKXe OIMNUCh BCEX JIOKYMEHTOB,
HAXOIAIUXCS B JIETe.

II. IlonyuyeHne MEePCOHAJBHBIX JAHHBIX PA0OTHHUKA

[Tomyuenne, xpaHeHue, KOMOWMHUpOBaHUE, Tepefadya WM J00oe apyroe
UCIIOJIb30BAaHUE TEPCOHANBHBIX JIAHHBIX pPAaOOTHUKA MOXKET OCYIIECTBISATHCA
UCKJIFOUUTEINIBHO B IEJISIX 00€CreUeHus COONIONCHNUSI 3aKOHOB U MHBIX HOPMAaTUBHBIX
PaBOBBIX AKTOB, CONEUCTBUA pPAOOTHHUKAM B TPYJAOYCTPOMCTBE, OOyUYECHHH U
OPOJABMXKEHUU M0 CiIyx0e, oOecredeHus JUYHOM Oe30MacHOCTH pPabOTHUKOB,
KOHTPOJISI KOJIMYECTBA W KadyeCTBa BBINOJHsAEMOU paboThl M obOecreueHus
COXPaHHOCTH UMYIIIECTBA.

Bce mnepcoHanbHble JaHHBbIE paOOTHHKA MOMy4aloTcs y Hero camoro. Ecnwu
NepCOHaIbHbIE JJaHHbIC PA0OTHHKA BO3MOXKHO MOJYYHUTh TOJIBKO Y TPEThEN CTOPOHHI,
TO pa0OTHUK JOJKEH OBITh YBEIOMIICH 00 ATOM 3apaHee, M OT HEro JIOJDKHO OBIThH
NOJTy4eHO MUChMEHHOE comacue. Paboronmarenb OOMKEH COOOIUTH PaOOTHUKY O
HEeJsAX, NPEArnojlaraéMblX HCTOYHMKAX W CHOCO0ax TMOJYy4YEHUS MEePCOHAIBHBIX
JTAHHBIX, @ TAKXKE O XapakTepe MOIeKAIINX MOJyYeHUI0 NMEPCOHATbHBIX AAaHHBIX U
MOCJIEJICTBUSIX OTKa3a pabOTHUKA JaTh MUCbMEHHOE COTIacKe Ha UX MOIyYEHUE.

He nomyckaercs moiaydeHue u o0padboTKa MEPCOHANBHBIX JaHHBIX PAOOTHHUKA O
€ro MOJINTUYECKUX, PEITUTHO3HBIX U UHBIX YOCKICHUSIX M YACTHOU JKU3HU, & TAKXKE O
€ro 4YJEeHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX HIH €ro NpoQCcor3HOU
NEATEeNIbHOCTH, 3a WCKJIIOYEHUEM CIydaeB, MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
PO.

[Ipy nOpuHATHM peHIeHUH OTHOCUTEIBLHO paOOTHHMKA HAa OCHOBAaHUHU €ro
NEPCOHAIBHBIX JIAHHBIX HE JIOMYCKACTCS HCIOIb30BAHUE JIAHHBIX, MOJYYEHHBIX
UCKJIIOYUTEIbHO B pe3yJbTaTe HX aBTOMATU3UPOBAHHOW 00pabOTKH WU
AIIEKTPOHHOTO MOJTYYEHUSI.

B ciyyasix, HEMOCPEACTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHUM,
B cooTBeTcTBUM CcO CT. 24 Konctutynmu P® Bo3MoOxHO monydeHHe u oOpaboTka
JAHHBIX O YACTHOM >KM3HU PAaOOTHUKA TOJBKO C €r0 MMCbMEHHOIO COTJIACHS.

II1. ®opMupoBaHue 1 BeeHHE JUYHBIX 1€

Jlnunoe neno paboTHuka GopMUPYETCS MOCIe W3IaHUs MPUKa3a O €ro IMpHUeMe
Ha paboTy.

[lepBoHaYabHO B JMYHOE JEJIO TPYNIUPYIOTCS JOKYMEHTBI, COACpKAIINE
NEPCOHANIbHBIE JTaHHbIE PAOOTHUKA, B TOPSAJNIKE, OTPAXKAIOIIEM IPOIECC MpHUeMa Ha
paboTy: KaapoBasi CIpaBKa; 3asBICHHE pa0OTHHKA O NpHeMe Ha paboTy; aHKeTa;
aBpToOuorpadusi; XapakTepUCTHUKA-PEKOMEHJAIUsA; pe3yidbTaT MEIUIUHCKOTO
oOcneoBaHMsl Ha MPEAMET TOJHOCTH K OCYIIECTBIECHUIO TPYIOBBIX OOS3aHHOCTEH;
KOMHsI TpHUKa3za O mpuemMe Ha paldoTy; pacnucka pabOTHHKA OO0 O3HAKOMIIEHUU C
JOKYMEHTaMHU OpraHu3allid, yCTAaHABJIHWBAIIIUMU MOPIAJAOK 00pabOTKH
NIEPCOHAIILHBIX JTAHHBIX PAOOTHUKOB, a TaKXke 00 €ro mpaBax U 00s3aHHOCTSAX B ATOU
oOnactu; pacnucka paboTHUKa 00 03HAKOMIIEHUHU €T0 C JIOKAJIbHBIMU HOPMAaTUBHBIMU
aKTaMu OpraHu3alluy; JOMOJHEHHUE K JIMYHOMY Jely; KapTOouKa MOOIIPEHUN Hu
B3BICKAHUI; BHYTPEHHSSI OIKCh.



Bce nokymMeHTH JIMYHOTO Jejia MOAUIMBAIOTCA B 00J0XKYy o0pasia,
YCTAHOBJICHHOTO B OpraHM3alliM; Ha OOJIOKKE JOJDKHBI ObITh (amumus, ums,
OTYECTBO PabOTHUKA.

JlnuHoMy Jeiy mpucBauBaeTCs HOMEp, KOTOPbIN (DUKCHpPYETCs B KypHAJle ydyeTa
JAUYHBIX Jed. Homep AMYHOro ena npocTaBiiseTcsl B BEPXHEM JIEBOM YTy OOJIOXKKH
nena.

K kaxnomy nuuHoMmy peny mnpuiaraercs ¢ororpadus paborHuka (6e€3
roJIoBHOrO yoopa) ¢popmara 3X4. Ha 000poTHOI cTOpoHE doTorpaduu yKka3bIlBaroTCs
(dammiusa, uMms, OTYECTBO PaOOTHMKA, 3aBepseMble JUYHON MOAMMCHIO KaJpOBOIO
pabOTHHUKA U MEYATHIO.

B kaxom paszene JMYHOrO Jiejia BEJeTCs BHYTPEHHS ONUCH, KyJa 3aHOCATCS
HAWUMEHOBAaHMS BCEX TMOAIIUTHIX JOKYMEHTOB, JaTa WX BKJIIOYEHUS B JIEJO,
KOJIMYECTBO JIMCTOB, a TAKXKE JaTa U3bSATHS JOKYMEHTA U3 Jiela C yKa3aHWeM JIUIIA,
U3BSBIIETO JOKYMEHT, M NPUUYMHY U3BATHA. B ciayyae BpEMEHHOTO U3BATHUSA
JOKYMEHTa BMECTO HETO BKJIAJbIBACTCS JIMCT-3aMEHUTENb. V3bsTHE TOKYMEHTOB U3
JUYHOTO Jieda TMPOU3BOJUTCS MCKIIOUUTEIBHO C pa3peuieHus pPyKOBOAUTENA
KaJpOBOI0 OT/ieNa. BHYTpEHHSs ONUCH MOANKMCHIBAECTCS JIMLIOM, €€ COCTABIISIOIINM, C
yKa3aHUEM JIaThl COCTABJICHUS.

Bce nokyMeHTHI, MOCTymawiiue B JUYHOE €0, paclojiaraloTcs B
XPOHOJIOTHYECKOM TOPSIIKE.

He nomyckaercs BKJIIOYAaTh B JIMYHOE [€JI0 JIOKYMEHTHI BTOPOCTEIIEHHOTO
3Ha4YEHUs1, UMerole BpeMeHHble (10 10 1eT) cpoku XxpaHeHus, HanpuMep, CIIPaBKU C
MECTa )KUTEIHCTBA, O COCTOSHUU 37I0POBbBSI, O CEMEIHOM MOJI0KEHUH U T.1I.

JIMCTBI TOKyMEHTOB, MOALIUTHIX B IMYHOE AENI0, HyMEPYIOTCSL.

AHKeTa SBJISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JeJa, MPeICTaBIISIONINM
co0oll mepeyeHb BONPOCOB O Ouorpad@uyueckux AaHHBIX pPabOOTHUKA, €ro
oOpa3oBaHWH, BBHITIOTHSAEMON paboTe ¢ Hadajga TPYJOBOM JEATEIHHOCTH, CEMEHHOM
MOJIO)KEHUU, MECTE MPONUCKH WM MPOKMBAHMS U T.I. AHKeTa 3aloiHsAeTCs
PaObOTHUKOM CaMOCTOSITEIBHO MPU OPOPMIIEHUH IpUEMA Ha PadoTy.

[Tpu 3anomHeHUH aHKETHI PAaOOTHHUK JOJKEH 3alOJHATH BCe €€ rpadbl, Ha Bce
BONPOCHI JaBaTh IMOJHbIE OTBETHI, HE JOIMYCKaTh MCIPABICHUN WM 3a4epKUBAHUA,
POYEPKOB, IOMAPOK, B CTPOrOM COOTBETCTBUHU C 3AMHUCIMH, KOTOPBIE COIEPIKATCS B
€ro JIMYHBIX JoKyMeHTax. OTpuiiareabHbie OTBETHI B TpadaXx aHKETHI 3aITUCHIBAIOTCS
0e3 MoBTOpEeHUs Borpoca (HarpuMmep, "netu" - "He umer").

[Ipu 3anonnenun rpadsr "OOpa3zoBaHue" cleAyeT NPUMEHSTh CIEAYIOIINE

dbopmynupoBku: "Bwicmiee", "HemonHoe BhIcmiee", 'cpemHee crenuadbHOE",
"HemoJmHOe cpemgHee", B 3aBUCHUMOCTH OT TOTO, KaKOW JOKyMEHT HMEeTCs Yy
paboTHHKA.

B rpade "bmmxkaiimue poncTBEHHHKH" TEPEUUCTSIOTCS BCE WICHBI CEMbH
paboOTHUKA C YyKa3aHHMEM CTENEeHH pOJCTBa (OTell, MaTb, MYX, >KEHa, CbIH, J0Yb,
polHBIE OpaT M cecTpa), Aajiee MNEePEUUCISIIOTCS OJIU3KUE POJCTBEHHUKH,
IPO’KHUBAIOIINE COBMECTHO C PaOOTHUKOM. YKa3bIBaroTCs (paMuiusi, uMsi, OTYECTBO U
Jata poXKJIEHUS KaXKJI0ro YjeHa CEMbHU.

B rpage "Brimonnsemas paboTa ¢ Hayaia TpPYAOBOM JAeATElIbHOCTH"
OTPaXXaloTCsl CBEACHUS O paboTe B CTPOTOM COOTBETCTBHM C 3aMUCAMHU B TPYAOBOU



KHUXXKe. B TpyaoByl0 [esSTelbHOCTb HE€ BKJIIOYaeTCsd BpeMs ydeObl B
0011e00pa3oBaTEAbHBIX IIKOJAaX, NPOPECCUOHAIBHO-TEXHUYECKUX U JAPYTUX
OpUPABHEHHBIX K HUM Y4YeOHBIX 3aBelleHHMsIX. Bce 3ammcu mpou3BoAsTCS B
XPOHOJIOTUYECKOM TOPSIIKE.

[Ipu 3an0JIHEHNH aHKETHI UCIIOB3YIOTCS CAEAYIOIINE TOKYMEHTBI:
NacIopT;
TPY/IOBasi KHIKKA;
BOCHHBIN OUJICT;
JIOKyMEHTHI 00 00pa30BaHNH;
. JOKYMEHTBI O IPUCBOCHUHU YUECHOMN CTENICHHU, YYEHOTO 3BaHUS.

AHKeTa MOJIMCHIBAETCS JIULIOM, NMPUHUMAEMbIM Ha paboTy, U COTPYIHUKOM
oTJaena KaJapoB IOCIE CBEPKHM CBEIECHUN, 3aHECEHHBIX B AaHKETY, C
COOTBETCTBYIOLIUMU JOKYMEHTAMH U 3aBEPSAETCS MEYATHIO.

ABToOMOrpagus - TOKyMEHT, COACPKAIIUKM ONHCAHUE B XPOHOJOTHYECKOU
[IOCJIEIOBATEIBHOCTH OCHOBHBIX 3TallOB XU3HU WU JEATEIbHOCTH MNPHUHHUMAEMOIO
pabotHuKa. ABTOOMOrpadus COCTaBIsAETCS B MPOU3BOJIBbHOU dopme, O6e3 moMapoK 1
VCITPABIICHU.

OcCHOBHBIE MOMEHTHI, KOTOPBIE JTOJIKHBI OBITH OCBEIICHBI B aBTOOMOTpa(uu:

1.pamunust, uMsi, OTYECTBO;

2.4HCII0, MECSIL ¥ TOJ POXKICHUS;

3.monmyueHHoe oOpa3oBaHuE (TAe, KOTAa, B KaKUX Y4eOHBIX 3aBEICHUSX, IO

KaKo# CHelanbHOCTH);

4.Bpems Hauaja TPyJOBOU NEATEIbHOCTH;

S5.MpUYMHBI [IEpeX0/ia Ha APYroe MecTo paboThl;

6.0THOIIIEHHE K BOUHCKON 0053aHHOCTH, BOMHCKOE 3BaHMUE;

7.HAIM4YKE NMPABUTEIBLCTBEHHBIX HArpal, NOOLIPEHU;

8.CBEICHUS O CEMEMHOM IOJIOKEHUU U OJIM3KUX POJCTBEHHHUKAX;

9.n1ata coctaBieHus aBToOMorpaduu 1 JIMYHAS MOANKUCH COCTABIISIEMOTO.

ABtoOuorpadusi, cocraBjieHHass NpU IpuemMe Ha paldoTy, HE MOMJIECKUT
KoppektupoBke. [Ipn He0oOXO0AUMOCTH BHECEHHS] M3MEHECHHMM WJIX JIONOJHEHUM, OHH
(GUKCHUPYIOTCS HA OTJEIBHOM JIMCTE, TIOJIMUCHIBAIOTCS PAOOTHUKOM C YKa3aHUEM JaThl
U npuoOlaloTCs K MEepBUYHOM aBroouorpadguu. B ciiydae OOibIIMX H3MEHEHUMN
ouorpaduueckux MaHHBIX paOOTHUKA OT HEro MOXKeT ObITh 3arpeboBaHa
oOHOBJIEHHasi aBToOMorpadus, MEPBOHAYAIBHYIO MPU STOM MOMEIIAIOT B pas3zel
JUYHOTO Jiena " J[ononHuTenbHbIE MaTEpUaIbl' .

ABToOuorpadus He 3aBepseTcs MOAMUCIMU JOJDKHOCTHBIX JIUL] UM TICYaTSIMHU.

Konuu noxkymMeHTOB 00 00pa30BaHMM 3aBEPSIIOTCS JUYHBIMU MOJIMUCAMHU
COTpYAHUKAMU JTUPEKTOPA [0 NEPCOHATY WM JIMLA €r0 3aMEUIAIOLIEro MOCe CBEPKU
UX C HOJJIMHHUKAMU JOKYMEHTOB.

JlonoiHeHUEe K JJMYHOMY JIeJIy - TOKYMEHT, B KOTOPOM (DUKCUPYIOTCS CBEICHHUS
0 MepeMeIleHUH pabOTHHUKA MO padoTe (J1aTa BCTYIUIEHUS B IOJDKHOCTD M JIaTa yXxo/a
C Hee), C yKa3aHueM NpuuuHbl mepemMemienus ("Ha3zHaueH C MOHMKEHHEM B
aTTECTAIIMOHHOM Topsiake").

JlononHeHne K JUYHOMY ey COCTaBIIA€TCS paOOTHUKOM KaJpOBOTO OTAENA U
HE HYKJIa€TCsl B 3aBEPEHUH MOAIMUCHIO JUOO0 MeYaTbio.

N



KanpoBasi cnpaBka cocraBiseTcss paOOTHHKOM OTela KaJpoB Ha OlaHke
OPUHATOrO B OpraHu3anuu oOpasla, COAEpPKHUT B ceOe CBEIEHHUs O MEePCOHAJIbHBIX
JTAHHBIX PA0OTHHKA B TMOJIHOM COOTBETCTBUH C JaHHBIMH aHKETHI M aBTOOMOTpadum
paboTHuKa. B ciyuae oOHOBIIEHMS cTapas KaJapoBas ClipaBKa M3bIMAETCS U3 pasjena
AUYHOrO Jena "AHKeTHO-OMorpauueckue M XapakTepU3yIlIHe Marepuasl”,
npuobmiaercs k "JlomomHUTENbHBIM MaTepuanaM' u 3aMmensieTcss HoBou. Kaaposas
CIIpaBKa MOJIKCHIBAETCS PYKOBOAUTEIEM KaJIPOBOTO OTIENA.

B nanpHelieM JUYHOE €70 MOMOJHSAETCS TOKyMEHTaMHU, BO3HHMKAIOLIMMU B
npoluecce TPyAOBOM AeATeIbHOCTH paOOTHHUKA, K KOTOPOH OTHOCSTCS:

l.arTecTallOHHBIE JTUCTHI;

2.KOIMU JOKYMEHTOB 00 YTBEP>KJIEHUU B JIOJKHOCTH;

3.Ipyrue XapakTepHu3ylollue U JOMOJHSAIONIME MAaTepualibl, MEPEUYHCICHHbBIE B

paszaene I. Hacrosuero [lonoxenus.

JIlnuHoe neno BedeTrcs Ha MNPOTSKEHWM BCEHM TPYLOBOM JESITEIBHOCTH
paboTHuka. V3MeHeHus, BHOCUMbIC B JIMYHOE JIEJ10, JOJDKHBI OBITh MOATBEPKICHBI
COOTBETCTBYIOLIUMU JOKYMEHTAMH (HaIlpuMep, KOMUsl CBUIETENHCTBA O Opake).

PaboTHHK OTzAeNa KagpoB, OTBETCTBEHHBIN 32 JOKYMEHTALIMOHHOE O0ECIIeUeHHEe
KaJIpOBOM NESITENbHOCTH, MPUHUMAET OT NPUHMUMAEMOTo Ha paboTy paboTHHKa
JNOKYMEHTBI, MPOBEPSET IMOJHOTY MX 3allOJIHEHUS U IMPAaBWIBHOCTh YKa3bIBAEMBIX
CBEJICHUM B COOTBETCTBUHU C MPEIbIBICHHBIMU JOKYMEHTAMH.

IV. IIpaBa u 006s13aHHOCTH Pa0OTHUKA B 00JIACTH 3alIUTHI €10
MEePCOHAIBHBIX TaHHBIX
PaGoTHuk 00s3yeTcss NpPEeJOCTaBIATh NEPCOHAJbHBIC JaHHBIE,
COOTBETCTBYIOIIUE ACHUCTBUTEIBHOCTH.
PabGoTHHK uMeeT mpaBo Ha:
l.monHyo0 uHOpPMALIUIO O CBOMX IMEPCOHAJBHBIX JAHHBIX U 00pabOTKE ATHUX
JAHHBIX;

2.cBOOOIHBIN OecCIIaTHBINA JOCTYI K CBOMM IMEpPCOHATBHBIM JAHHBIM, BKJIIOYAS
IpaBO Ha IMOJy4YEHUE KONUU J1000H 3amucH, coAepKallell NepCcoHalbHbIE AaHHbIE
paboTHUKA, 32 HCKITIOYCHHUEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOATENbCTBOM PD;

3.ompeneneHue CBOMX IMPEACTABUTENEH Il 3alIUThl CBOMX NE€PCOHAIBHBIX
JTAHHBIX;

4.10CTyll K OTHOCSIIUMCS K HEMY MEAUUMHCKAM JIaHHBIM C IOMOIIbIO
MEAMUIIMHCKOTO CIIEUAIMCTa M0 CBOEMY BBIOODY;

5.TpeboBaHMe OO0 UCKIIOYEHUU WM HCHPABICHUN HEBEPHBIX WM HEMOJHBIX
NEePCOHANBHBIX JAaHHBIX, a TaKXKe JJaHHBIX, OOpaOOTAaHHBIX C HapyIICHHUEM
TpeboBanuii. [Ipu oTkaze paboromaresnss UCKIIOUUTH WA UCIIPABUTH MEPCOHATbHBIC
JaHHbIE PAOOTHHKA OH MMEET MPaBo 3asiBUTh B MUCbMEHHOU (popMme paboromaresnto
O CBOEM HECOIVIaCHM C COOTBETCTBYIOUIMM OOOCHOBAaHHUEM TAaKOTO HECOITIACHS.
[lepconanbHble TaHHBIE OIIEHOYHOTO XapaKkTepa paOOTHUK MMEET MPaBO JIOMOJHUTh
3asIBJICHHEM, BBIPAXKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

6.TpeboBaHre 00 M3BEIIEHWN PabOTOMATENIEM BCEX JIMI], KOTOPBIM paHee ObLIn

COOOIIEHBI HEBEPHBIE UJIM HETOJHBIE MEPCOHANbHBIC JaHHbIE PaOOTHUKA, 000 BCEX
MPOU3BEICHHBIX B HUX UCKITIOYEHUSX, UCTIPABIICHUSIX WU JTIOTIOJIHCHUSX;



7.00kanoBaHUE B CyJ JIOOBIX HEMPABOMEPHBIX NEHUCTBUM WM Oe3neicTBUs
paboropaarens npu 0OpabOTKe U 3alIUTE €ro MePCOHATBHbBIX JTaHHBIX.
V. Yuert, XxpaHeHue ¥ nepeaaya nepcoHaabHbIX JaHHbIX PA00THHKA
Jlnunble fAena, B KOTOPBIX XpaHATCA IMEpPCOHAIbHBbIC IaHHbIE PAOOTHUKOB,
SABJISIIOTCS] JOKYMEHTaMH ' JIJ1s1 BHyTPEHHETO MOJIb30BaHUsA "
JInuHoe 1eno peructpupyercs, o 4em BHOcUTCs 3anuch B "JKypHan yuera
anaHbIX fen”. XKypHai cogepKuT cienyromue rpadso:
1 .MOpSAIKOBBIN HOMED JINYHOTO JENa;
2.pamunus, UMsi, OTYECTBO COTPY/IHUKA,
3.1aTa MOCTAaHOBKU JIeJia Ha YYET;
4.naTta CHATHUA JIeIa C y4ueTa.
B Oyxranrepuun xpaHsTcs JUYHBIE Jieia paOOTHUKOB, paOOTAIOIINX B HACTOSIIICE
Bpemsi. JlJis 3TOT0 MCHONB3YIOTCS CIEIHAIbHO 000pYIOBaHHbIE KAl WIH CEUPBI,
KOTOpbIE 3alUpalOTCs W oleyarbiBaloTcs. JInuHble Jena pacnojiaratoTcsi B MOPSJIKE
COTJIACHO X HOMEpPaM JIN00 B aipaBUTHOM MOPSITIKE.
[locne yBonbHEHUSI paOOTHUKA B JIMYHOE JIEJIO BHOCSATCS COOTBETCTBYIOIIHE
JOKYMEHTBI (3asiBJI€HUE O PACTOPKEHUH TPYAOBOIO JIOTOBOpA, KOIHUSA NpHKa3za O
pacTop>KeHUH TPYIAOBOIO JOrOBOpa), COCTABISETCS OKOHYATENbHAs OIHUCh, CaMo
JUYHOE Je10 0POpMIISIETCS U TIepelaeTcs sl XpaHEHUS.
Jlnunpie nena paOOTHUKOB, YBOJIEHHBIX M3 OpPTaHM3AIMH, XPAHITCS a apXuBe
OpraHu3alvy B aJIpaBUTHOM MOPSIKE.
He nomyckaercs:
l.coo0maTe mnepcoHajdbHbIE JaHHbIE pPabOOTHUKA TPEThEl CTOpoHE 0e3
NUCbMEHHOIO coriacusi paOOTHUKA, 3a HCKJIIOYEHUEM CIIy4yaeB, KOrjga 3TO
HEO0OXOIMMO B LENSAX MPEIyNpekIeHUs YIPO3bl KU3HU U 370POBBI0 paOOTHHKA, a
TaK)Ke B CIIyYasx, yCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM PD;
2.coo0miark NepcoHabHbIE JaHHbIE PA0OTHUKA B KOMMEPUYECKUX LENsIX 0e3 ero
MUCBMEHHOTO COTJIaCHs;

3.3anpamuBath UHPOpMAIMIO O COCTOSHUU 3J0pOBbS pPabOTHHUKA, 3a
UCKJIIOUEHHUEM TEX CBEJEHUH, KOTOpbIe OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYAOBON (DYHKIIUU.

JlocTyn K TepCOHAJIbHBIM JaHHBIM PaO0OTHHKOB pa3pemaeTcss TOJIbKO
CHEIUAIbHO YIOJTHOMOYCHHBIM JIMIAM, MPU 3TOM YKa3aHHBIC JHIA JOJKHBI UMETh
NpaBO TNOJy4yaTh TOJBKO T€ TMEpPCOHAIbHbIE JaHHble pPabOTHHKA, KOTOpPHIE
HEOOXOTMMBI JIJTSI BHITIOJTHEHUSI KOHKPETHBIX (DYHKITHIA.

[Ipu mepemaye mepcoOHANBHBIX JAaHHBIX PAOOTHUKA TPETHUM JIUIAM HEOOXOIUMO
npenynpexaaTh UX O TOM, YTO 3TH JaHHbIE MOTYT OBITh KCIIOJIb30BaHbI JIHIIb B
IEJIAX, 17151 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3TUX JIUI] OATBEPKACHUS TOTO,
YTO 3TO MpaBuio cobOmoaeHo. Jluma, monydyaromue NepcOHAJbHBIE JTaHHBIE
paboTHUKa, 00s3aHbl COOMIOAATh PEXKUM CEKPETHOCTU (KOH(UICHIIMATBLHOCTH).
HckiroueHue cocTaBisieT 0OMEH MEPCOHAIbHBIMU JIaHHBIMU pa0OTHUKOB B MOPSIJKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM PO.

[lepenaya mepcoHaIbHBIX JTAHHBIX paOOTHHKA B MpeEZesiax OIHON OpraHU3alNU
OCYIIECTBIIIETCS B COOTBETCTBUHU C JIOKAJTHHBIMA HOPMATHUBHBIMH aKTaMU JTaHHOU
OpraHu3aIHH.



[lepenaua mnepcoHaNbHBIX JAAHHBIX pPAa0OTHHKA €ro MpeACTaBUTENISAM
OCYLIECTBJIIETCS B MOPSAKE, YCTAHOBIEHHOM B opraHu3aunuu. O0beM nepenaBacMoin
uH(pOpMaIMU OTPAaHUYMBAETCS TOJBKO TEMH MEPCOHAIBbHBIMHU JAHHBIMU PaOOTHHKA,
KOTOpblE HEOOXOIMMBI JI BBINOJHEHUS YKa3aHHbIMU MPEICTaBUTEISIMU HX
GyHKIUH.



[Tpunoxenue k [lonoxenutro
0 MEePCOHANBHBIX IAHHBIX paOOTHHUKA
Pacnucka

Q. (®.U.0. paborHHKA)
(cTpyKTypHOE MOJpa3eiaeHue, JOIKHOCTb), O3HAKOMIICH
¢ "llonoxeHneM O TMEPCOHANBHBIX JTaHHBIX PA0OTHHKA', TIpaBa M OOSI3aHHOCTU B

o0racTu 3alIHUTHI IICPCOHAJIBHBLIX JdHHBIX MHC PAa3bjACHCHEI.
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